PUBLISHING ETHICS POLICY

The policies and guidelines provided in this document are in place to protect the quality and integrity of all forms of
scholarly practice and research, as well as the reputations of the publications produced by CALYX.

Author Responsibilities
All authors are expected to adhere to the following guidelines when submitting to CALYX journal:

e The article represents the authors’ own original work.

e The article is not being considered or reviewed by any other publication in any language.

e The article has not been published elsewhere in the same or a similar form. This includes publication of an
article in different languages and the reuse of substantial portions of articles without acknowledgement of
prior publication.

e All authors are aware of and have consented to the submission and declared any potential conflict of
interest be it professional or financial.

e All authors fulfill the requirements for authorship

e Authors must cite all relevant publications that have been used in or that influenced the work, including their
own previously published articles.

e Information obtained privately, such as in conversation, correspondence, or discussion, should only be used
and reported with written permission from the source and acknowledged as a personal communication.

e The article contains no libelous, defamatory, or unlawful statements.

e |f asked to provide a list of suggested reviewers, authors must provide the correct details for suitable
reviewers with the appropriate experience to review, ensuring that the suggested reviewers do not have a
conflict of interest.

Institutional Review Boards

CALYX is committed to ethical and compliant research and publications. Each author has the sole responsibility to
confirm approval from the applicable Institutional Review Board (IRB) where necessary and required. All submissions
to SAE publications should receive IRB approval in the following cases, including, but not limited to:

e Research involving human subjects: in order to assure the protection of the rights and welfare of human
subjects and to ensure the institution and researchers/investigators have complied with applicable
regulations
Any information or product that is subject to IRB approval, testing, or regulation

e Any information or product that is required to follow Department of Health and Human Services (specifically
Office for Human Research Protections) guidelines and regulations

e Any information that is part of an application for a product, research, or marketing permit subject to

IRB inspection or regulation

IRBs may grant exceptions to these requirements, which the author is required to provide upon request by the
Publisher.
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Plagiarism

Plagiarism is the unauthorized and/or unacknowledged use or imitation of works, language, and ideas of another.
Generally, in the context of article publication, plagiarism occurs when one researcher/author uses the words,
language, tables/figures, or ideas of another researcher/author without making it clear within the narrative or
referencing of the article that this has occurred, that is, passing off a piece of research or text as his or her own.

In addition, authors should also be aware that self-plagiarism (redundant publication) is not allowed. This may occur
when an author presents in an article items that he or she has previously published in his or her other works and
makes no reference to those other works.

Plagiarism can be committed through the literal copying of one’s own or other authors’ work without making proper
acknowledgement but also through copying substantial elements of a work without acknowledging the source.
Plagiarism may also take place through paraphrasing of one’s own or another’s work without acknowledgement.

Use of or paraphrasing “substantial” amounts of work may mean making a decision about the quality or importance of
what is being used, so it is always best to reference anything, however small or seemingly insignificant, that comes
from the work of another person or that you have previously published yourself.

Authors should ensure that they clearly cite, reference, and acknowledge all instances where they have used or been
influenced by the work of others, including their own previously published articles and research material. Self-
plagiarism, especially where the copyright of the published article has been assigned to a publisher, learned society
or other third party, is as serious as plagiarism of others’ work and must be avoided. All sources must be disclosed.
Authors should be aware that SAE journals check all submissions to its journals to verify their originality using an
automated software package. Authors should not consider this in any way an indication of suspicion of guilt but,
rather, a standard, random procedure implemented to uphold the integrity of our journals.

Acknowledgement of Sources

Authors should ensure that they clearly cite, reference, and acknowledge all instances where they have used or have
been influenced by the work of others, including their own previously published articles and research material. If
passages of text are copied word for word, the source must be given and the text must be placed within quotation
marks. If the original text is paraphrased or reproduced with minor alterations, this must be made clear and the
source given. It is unacceptable to reproduce extensive passages of text without permission from the author(s) and
the copyright holder. Information obtained in conversation, correspondence, or discussion should only be used and
reported with written permission from the source and should be acknowledged as a personal communication.

Permissions

If an article reproduces research material, tables, images, or quotations of a substantial nature, the author must seek
permission from the copyright holder to use that material and fully acknowledge the owner and/or copyright owner.
CALYX authors are allowed to use material from their own publication(s) with SAE as long as the reused material is
cited and credited properly and that CALYX is the copyright owner of the material.

Peer Reviewer Responsibilities

Reviewers should preview a manuscript that they have been asked to review to see if they have conflicts of interest
that could complicate their review. Reviewers must disclose to editors any conflicts of interest that could bias their
opinions of the manuscript and should recuse themselves from reviewing specific manuscripts if the potential for bias
exists. Reviewers must not use knowledge of the work they are reviewing before its publication to further their own
interests.
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